For CH use: P Form ____
CEA ____ CHL ____ Badge ____ Track ____Confirmed ____

Course Work: Requirements to Begin [image: image2.png]For CH us:

CEA___CHL__ Badge ___ Track __ Confirmed




 
Applies to Affiliate School Students and Employees 
    *Non-Employees attending non-affiliate schools are not eligible through this process for a clinical learning experience
Course work to satisfy a required component of study in a curriculum program for an individual student in a Cone Health facility is conducted through a partnership between a school affiliate and Cone Health. A Cone employee serving as a preceptor or responsible point of contact is required for all educational course work.   
· Students are responsible for independently securing a preceptor or responsible Cone point of contact (CPOC)
· Access all info/forms at:  www.conehealth.com/health-care-professionals/nursing-student-resources
· For additional questions contact: Staff.Education@conehealth.com 
for nursing. 
· Non-nursing program students need to directly contact the department that would provide their learning.
Academic Point of Contact (APOC) Directions & Requirements

1.  Out of state degree programs of study must confirm school approval for clinical placement by the NCBOG or SARA.  
2. Confirm Cone Health Education Agreement – A Clinical Education Agreement with the school or the Individual employee student is required. 
3.  Complete and submit Course Work Request Form – Must be submitted by the Academic POC
· At least 2 month prior to the beginning of each clinical rotation, an electronic copy of the Course Work Request form must be sent to staff.education@conehealth.com  for nursing or to the non-nursing department hosting the student by the academic point of contact (APOC).  Obtain the form from the website above. You will receive confirmation when the request has been approved. This is required prior to the initiation of the clinical rotation. A new Request form is required for each new semester, course or clinical site. 
3. Complete and submit (When the Course Work Request is confirmed these request forms will be sent to the APOC)
· Cone HealthLink (CHL) Request form - Students using Cone Health’s electronic medical record system must submit a request for log-in access and training prior to beginning clinical. This does not apply if you do not need to access medical records. Allow 2 - 4 weeks for this to be processed. The Course Work must be confirmed prior to submission of the form. This can be managed by the APOC or the individual student.
· Badge / Parking request form – Required for all students. The Course Work must be confirmed prior to submission of the form. This can be managed by the APOC or the individual student.
4. Orientation Validation
Once the student has completed the orientation requirements, maintain the Orientation Acknowledgment Form in the student/faculty records to be available upon request. 
5. Undergraduate students only – School faculty are required to contact the preceptor and the department leadership   with specific requirements, prior to initiating the clinical rotation. Leadership retains the right to decline.   
 Student Requirements (Prior to clinical and orientation annually)  
1. Orientation:
· Complete the Core Orientation found on the Cone Health Clinical Placement Web site. Print the certificate of completion and submit to the APOC at the school for your records. 
· Complete the Cone Health Orientation Power Point. Sign the Orientation Acknowledgement form. Submit the Orientation Acknowledgment form to APOC at the school for your records.
2. Contact preceptor or CPOC to arrange schedule and exchange contact information prior to 1st clinical. 

· Comply with on-boarding requirements. See the website above.

3. Follow CH dress code.  Wear a CH photo ID badge. Register vehicle and display parking decal. 
4. Research students: Access Nursing Research Council (NRC) for further instructions: https://conehealth.sharepoint.com/teams/nursing-research/SitePages/nursingresearch.aspx
Cone Health Employees:
· Exempt from Student/Faculty Orientation Requirements, background check and drug screen.  
· Required to obtain a Student Cone Health photo ID and a 2nd CHL access log-in.
· Prohibited from using employee ID or access codes when in the student/faculty role. 

· Contact Health at Work for required screening documents and send information to school. 

Graduate Nursing and other Health Program students are required to independently secure a preceptor or a Cone Point of Contact (CPOC).  This request must be submitted by the Academic Point of Contact (APOC) with the preceptor information included. For more than one student, attach a list of students / preceptors to one form. 

 * NOTE Submission of this form BY THE ACADEMIC POINT OF CONTACT indicates the school’s verification of the student’s compliance with Clinical Education Agreement/ Orientation requirements, the schools NC BOG approval if applicable and the school’s maintenance of supporting documentation. Out of State degree program schools must submit verification of NC BOG approval or SARA participation. 
Annual required flu vaccine has been verified and documentation is at the school. Clinical Coordinator initials:______

1) School Name:   








Date:           



2) Program:
    Type of work: 
Clinical ____

Non-Clinical ____

Research ____
Start Date:  
          
          End Date:           

 (A new request form is required for each semester)
Number of Hours required:   

3) Academic Point of Contact (APOC) Clinical Coordinator/Faculty Contact)-available when student is in clinical)
APOC Name:                                                                    
Phone #:




Email:
4) Student Name: 
Phone #:




Email:
Cone Health Employee: No ____    Yes ____    Employee ID # _________   Department: __________



5) Preceptor’s / CPOC name:



CH Employee? ____ Yes   ____ No
Preceptor’s email: 




Department: 
After course work has been approved a confirmation will be sent to the APOC along with the following request forms. The student or APOC will submit request forms directly to departments for: 

· Cone Health Photo ID Badge / Vehicle Registration and Parking Decal

· CHL (electronic medical record) request for access and training if needed 

__________________________________________________________________________________________________
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Cone Health values it’s partnerships with affiliate schools to advance the education of health care professionals.  We believe a supportive learning environment is key to the student's professional development. 

For questions contact 
Connie Lewter

connie.lewter@conehealth.com 

336. 553.6053



Breten Chrismon

breten.chrismon@conehealth.com
336.553.6064
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NURSING: Email completed request to: � HYPERLINK "mailto:Staff.Education@conehealth.com" �Staff.Education@conehealth.com�


Non-Nursing Programs:  Email completed request to the department hosting your student


Allow at least two months for requests to be processed and confirmed





�








I:\StaffEd\Student Placement\Preceptorships\CWRF.docI:\StaffEd\Nursing Faculty Consultant\Preceptorships\Course Work Request Form  Instructions 3.6.19.doc

 DATE  \@ "M/d/yyyy"  \* MERGEFORMAT 3/6/2019

